
  
 

For Teachers – How do I create an assignment? 

 

There are three ways to create assignments for your students. 

 

I. Assign a course or activities within a course 
Courses can be assigned, or teachers can assign units or activities within the course by itself.  For this 

example, we will create all assignments from the Teacher Dashboard. 

1. From the Teacher Dashboard, select Assign a course, or activities within a course. The course listing 

window will open 

 

 

 

 



  
 
 

2. Select the course that you want to assign (this will allow you to assign the entire course, or just parts 

of the course) 

 

 

3. From the course page, you can select the entire course (next to the course name), a Unit (which will 

select all activities in that unit) or just a single activity. 

4. Click Assign in the lower right corner.  The Assignment window will appear.   

 

See Appendix for information on the Assignment window (final steps to assign). 

II. Assign an activity from activity listing 
Not all activities are included in courses. If you would like to assign an activity from the Activity Listing 

window, follow the steps below. 

1. From the Teacher Dashboard, select Assign an activity from activity listing.  An activity listing 

window appears whee you can select an activity to assign 
  if you need to browse and view the activities before you assign, you can click the Activity Tab link 

on top to take you the activty listing window and assign from there 

 

Assign activities 



  
 

 

2. Click the Assign button next to the activtity you want to assign. 

 

 
 

See Appendix for information on the Assignment window (final steps to assign). 

 

III. Create a new activity and assign 
 

1. Select Create new activity and assign directly from the Teacher Dashboard. The Create New 

Activity window will appear 

 

2. Enter the information in the Create New Activity window 



  
 

3. Click on the Next button 
4. Follow the remaining steps to create your activity.  
5. The final step will be the Assignment window – see Appendix 

Appendix: The Assignment Window 

 

For Question activities, select if this is 

a Practice or Assessment activity 

Select your class that you want to 

assign to.  Once you select a class, 

you can deselect students 

You can assign to multiple classes by 

selecting the different classes. 

Select a Due Date and click Assign  


